FOLLOW-UP EMAIL SAMPLE

Subject: International Trade Center Follow-Up
Dear CLIENT NAME,

I hope that you are doing well. It has been a while since you received assistance from the International Trade Center and we wanted to follow-up with you to see if you or your company needed any additional help.  Our goal is to provide you with the latest information that will help you make better decisions, increase sales and improve your global competitiveness.

As a reminder, we can provide you with consulting and training services on a variety of international trade subjects such as marketing, logistics, finance, payment methods as well as in-depth industry or product specific market research.  During the next few months, the International Trade Center will be offering the following trade training and professional development opportunities: 
· Global Sourcing Essentials: The Mechanics of Importing into the U.S.
Location, Day/Month/Year, time
· Global Exporting Essentials: The Mechanics of Selling your Products Globally
 Location, Day/Month/Year, time
· Your Global Edge: Exporting U.S. Services to Open Markets for U.S. Goods
Location, Day/Month/Year, time

Online training registration, our success stories and the International Trade Talk Blog are available at our website at www.texastrade.org. 
Your company’s success is important to the International Trade Center so please do not hesitate to contact me if you need anything.  I look forward to hearing from you soon.

Regards,

COUNSELOR NAME
P.S. Please let me know if you have created any economic impact due to our assistance as it is critical for us to report the results of our efforts to our funding agencies. 
